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Starting a New School Year 

Step 1: Create and Upload a User File 

 

A B C D E F G H 

Employee_ID Username Password Email Last_Name First_Name Building_Names User_Type 
 

 

 
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1_users.csv
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Step 2: Create and Upload a Student Roster File 

 

A B C D E F G H I J K 

StudentID Date_of_Birth Last First Grade Building_Name Gender SPED Ethnicity Race Ell 
 

L M N O P 

District_Data_1 District_Data_2 District_Data_3 District_Data_4 District_Data_5 
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http://downloads.hmlt.hmco.com/Help/easyCBM/Admin/index.htm
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Step 3: Create and Upload a Teacher/Student Associations File 

 

A B 

EmployeeID StudentID 
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Step 4: Review and Update System Settings 

Benchmark Window Settings 
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Percentile Lines and Color-codings 

 

 

  
3. 

 
 
Enable Measures and Features 

 

 

 

 

 

 

 

 


